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TN Required Documentation Checklist - New (Port of Entry- U.S. CBP)
Please use this checklist as a guide for submitting an eScholar record. Color photocopies are preferred, including passport date stamps and photos.  Use blue ink for all signatures.  
	Scholar’s Family Name (as listed in passport)
     
	First Name(s) (as listed in passport)

     

	Department Administrative Contact:
     
	Name of Department

     
	Email Address
                        

	Planned Entry/Application Date                                 

 Nationality:             FORMCHECKBOX 
  Canadian                              FORMCHECKBOX 
 Mexican   (For Mexican applicants please also provide visa appointment date:      


A.  EMPLOYING DEPARTMENT
Submit the following original checks to Berkeley International Office with a checks memo:
 FORMCHECKBOX 
 Filing fees (not necessary for new TN status by entry in the US)
B. EMPLOYING DEPARTMENT
Scan and upload the following documents into eScholar: 

 FORMCHECKBOX 
 $500 TN fee; use BIO IOF
 FORMCHECKBOX 
 Employment Verification Letter on UC letterhead, dated within   

      the last 30 days, and signed in blue ink (follow BIO instructions).
 FORMCHECKBOX 
 UC Berkeley appointment approval or offer letter
C. EMPLOYEE DOCUMENTS

 FORMCHECKBOX 
 TN Employee Information Form
 FORMCHECKBOX 
 Diploma of highest degree earned.  If not in English (including Latin) provide a certified English translation (see BIO sample) 
   FORMCHECKBOX 
 Transcripts, if degree does not state degree field

   FORMCHECKBOX 
 NOTE: BIO only needs photocopies of the diploma(s) and transcript(s) HOWEVER, US CBP requires original(s) or certified copies.
   FORMCHECKBOX 
 Curriculum vitae or resume, including list of publications and most recent employment information
   FORMCHECKBOX 
 Biographical page(s) from passport with passport expiration date

    For employees who have filed an immigrant petition
    FORMCHECKBOX 
  Copies of receipt and/or approval notices 
           Forms I-140, I-485, EAD card, and advance parole, as applicable 
D. DEPENDENTS   
Provide the following:  
 FORMCHECKBOX 
  Biographical page(s) from passport, including passport expiration date

 FORMCHECKBOX 
 Copies of registered marriage certificate and/or birth certificate confirming dependent’s relationship to the TN employee. If not in English, provide a certified English translation (see BIO sample)
 FORMCHECKBOX 
 NOTE: BIO only needs photocopies of the marriage and/or birth certificate(s) HOWEVER, US CBP requires original(s) or certified copies.
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